
   
TOWN OF CHESHIRE 

POSITION DESCRIPTION 
 
Position Title: Town Engineer   Classification:  E-4 
 
Department: Public Works and Engineering   Date:      1/25/22 
 
Position Objectives: 
 
This position is responsible for managerial work involving the administrative and 
technical supervision of Town maintenance and construction activities including 
technical professional engineering work. The incumbent is responsible for the planning, 
scheduling, design, layout and supervision of projects involving the maintenance, 
repair and construction of streets, sewers, drains, public grounds, open space and 
related improvements.  Oversees all aspects of projects from conception to completion 
including coordination of work within the department and work involving contractors 
and utilities. 
 
Reporting Relationships: 
 
Reports to: Director of Public Works and Engineering  
 
Supervises: Engineering Operations Manager 
  Assistant Town Engineer  
  Engineering Technician 
 
Job Location and Equipment Used: 
 
Work is performed indoors and outdoors depending on task and assignment. Visits 
construction sites at all stages of construction using Town vehicle. Office work involves 
using standard office equipment to perform various functions. 
 
Essential Functions: 
 
1. Work is performed under the general direction of the Director of Public Works and 

Engineering who provides program and policy guidance, higher level coordination 
and administrative support. 

 
2. Work is reviewed for effectiveness in meeting established goals and objectives for 

efficiencies, economics and productivity improvements achieved. 
 



3. Provides considerable coordination with other departmental divisions, most notably 
the Water Pollution Control Department, Energy Commission, as well as Town 
residents. 

 
4. Plans, schedules, and reviews maintenance programs for effectiveness; implements 

policy, procedural, and operational improvements to achieve increased 
effectiveness, greater efficiencies or economics of operation. 

 
5. Analyzes operations, systems, techniques, and work methods, evaluates results and 

recommends such changes as may appear to improve programs and services.  
 
6. Consults with other departmental personnel in engineering, traffic, administration 

and maintenance to coordinate services and projects; handles coordination and 
project review of private contractors, utility crews, other affected parties involved in 
projects. 

  
7. Investigates and analyzes problems, develops workable solutions, confirms funding, 

layouts work, schedules and coordinates personnel and equipment and directs or 
oversees construction. 

 
8. Inspects Town infrastructure, including: roads, bridges, public grounds, open space, 

buildings, drainage, structures and ROW’s, sidewalks and dams among others.  
Plans maintenance and improvements as infrastructure conditions dictate. 

 
9. Prepares and evaluates bids, Requests for Proposals (RFPs) and Requests for 

Qualifications (RFQs) 
 

10.  May serve as staff to Town commissions, as assigned by the Director. 
 

11. Participates in collective bargaining negotiations with the Public Works Union as a 
member of the management team.  

 
12. May act for Director of Public Works and Engineering in his/her absence. 
 
13. Performs related work as required. 
 
Desired Knowledge, Abilities and Skills 
 
Thorough knowledge of public works construction practices and procedures as applied 
to streets, sewers, traffic facilities, buildings, public grounds, open space,; techniques of 
effective supervision and administration. Considerable knowledge of materials, tools 
and equipment used in construction work and of effective safety techniques. 
Considerable knowledge of the principles and practices of civil engineering as it relates 



to roads, sidewalks and drainage. Ability to provide direction and coordination to 
diverse construction operations. Ability to plan, schedule and supervise operations 
subject to frequent emergencies and change; to enforce standards, counsel employees, 
and resolve personnel matters. Ability to perform administrative tasks including budget 
recommendations, cost and operational analyses and related record keeping and 
reporting. Ability to establish and maintain effective working relationships with others; 
to deal effectively with the public and with other Town officials.  Ability to administer 
and utilize the GIS computer system. 
 
Experience and Training: 
 
Graduation from college with a four year degree in civil engineering, construction 
technology or a similar related field and ten years of progressively responsible 
experience including four years of responsible supervisory and administrative 
experience in public works construction operations; or an equivalent combination of 
training and experience. Must possess a Connecticut professional engineering license. 


